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Foreword  
 
 

Kath Tunstall 
Strategic Director of Services to Children and Youn g People 

City of Bradford Metropolitan District Council 

 
 

Dear Colleagues 
 
I am delighted to be introducing the Safeguarding Handbook to you, confident that the 
contents of this excellent publication will assist all of you in your work with children and 
families across the District. 
 
Safeguarding our children has to be our very top priority and I am aware of the huge 
commitment and high professional standard that is very evident in the work within the 
third sector across Bradford.  
 
I am particularly proud of the strong engagement between the statutory agencies and the 
voluntary and community sector, particularly in the area of safeguarding.  The 
appointment of the Safeguarding Children’s Development Worker for VCS, funded by the 
Safeguarding Board, and the consequent conferences and publications such as this, are 
evidence of the wide range of activity that has been undertaken in this area. 
 
I also appreciate the fact that, particularly for people who work in small organisations 
giving up their own time to do so, it takes huge commitment and it is not always easy to 
access training and information to help in the work that they do.  I hope that following the 
introduction of the e-learning package on child protection and, particularly this handbook; 
will provide a rich source of help to enable you to establish safe practices and increase 
your understanding of safeguarding that will be applicable for your own particular setting. 
 
Finally, I would like to thank Debbie and all the team who have supported her in 
producing what I believe to be, an excellent publication and I commend you all to take the 
time to read it and apply it to your work. 
 
Best wishes 

 
 
 
 

 
Kath Tunstall 
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Introduction 
 
 
The safety of children and young people is at the very core of the Every Child Matters 
agenda and is enshrined in the Children Act 2004.  The lessons learned from the 
tragedies of Victoria Climbié and, more recently, ‘Baby P’ need to be understood and 
acted on by everyone working with children and young people.  This understanding was 
recognised at an early stage by Bradford Children & Young People’s Voluntary and 
Community Sector Forum and the Bradford Safeguarding Children Board.  Together they 
realised voluntary sector organisations needed information, support and guidance around 
the changes heralded by the Act. The notion of a development worker post was 
conceived and approved.  This led to the appointment of Debbie Cordingley as the VCS 
Safeguarding Children Development Worker in March 2007. 
 
Through Debbie’s experience the need for information around the safeguarding 
responsibilities of individual Voluntary & Community Sector Organisations became 
apparent.  Particularly for those groups that run on minimal staff and have limited 
resources, the need for up to date and accessible information to assist and develop their 
knowledge of safeguarding standards and practice is vital.   
 
All adults who work with children and young people have a duty of care for the children 
with whom they work. It is therefore good practice to have a safeguarding framework 
within your organisation, club or association and in doing so, help to provide a safe 
environment for children to access services. This handbook contains advice and useful 
information to assist volunteer and paid staff, working in all settings, to establish a safe 
and responsive environment that safeguards children and young people.   
 
The handbook has an accompanying CD that contains model documents that can be 
used to assist groups in developing their own individual safeguarding systems.  It should 
be noted that the handbook and accompanying CD are intended as a guide and starting 
point for the development of your group’s policies and procedures around safeguarding 
children.  They are not intended to be a complete description of employer’s policies and 
procedures. 
 
I hope that you will use this handbook to assist your organisation or group to provide the 
safest possible environment for the children and young people with whom you work. They 
deserve the best practice in order to flourish and develop into mature responsible citizens. 
 
 
 
Kerr Kennedy 
Young Lives Bradford 
 
March 2009 
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Section 1  
 
“Safeguarding Children and Young People is Everyone ’s Business” 
                                                        
What is Safeguarding? 
 
Safeguarding is about managing a safe environment for children and young people to 
access.  It combines an approach to safety that draws together both reactive and 
preventative approaches to the management of children’s safety and well-being.   
 
Safeguarding is not about restricting activities.  It is about taking a balanced approach 
to children and young people’s safety and protection.  Any group that provides or 
organises activities for children and young people should be able to deal with 
situations when they arise, but also be able to take all reasonable steps to prevent, 
wherever possible, situations arising in the first place. 
 
A Safeguarding system that is shared and used by everyone involved with the group 
will promote confidence and trust.  More importantly it will act as a deterrent for those 
individuals who may wish to harm children and young people.     
 
 
What Does a Safeguarding System Look Like? 
 
Safeguarding goes beyond having child protection policies and procedures in place.  It 
is about a system of preventative measures that collectively ensure the safety and 
well-being of any child/young person during group activities.   
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Section 2 
 
Bradford Safeguarding Children Board (BSCB)  
 
Bradford Safeguarding Children Board came into being on the 14th March 2006 as a 
result of the Children Act 2004 that requires all Local Authorities to establish a 
Children Safeguarding Board.  It replaces what used to be known as the Area Child 
Protection Committees. Bradford Safeguarding Children Board is now the key 
legislative body established to ensure that organisations across Bradford work 
together. 
 
The board itself is made up of senior managers from statutory organisations and 
includes voluntary sector representation.  They aim to work closely and in partnership 
to make sure that children and young people who use their services not only stay safe, 
but also achieve better outcomes.   
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Visit their website: HUwww.bradford-scb.org.uk which includes a dedicated Voluntary & 
Community Sector section as well as key information for organisations, parents, 
children and young people with useful links to for example:  Safe Parenting Handbook; 
What to do if you’re worried a child is being abused; Working Together 2006 as well 
as a multi-agency training schedule which is accessible to any voluntary sector 
organisation that works directly with children/young people. 
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Section 3(a)  

 
Protecting Children from Abuse and Neglect 
 
Child Protection Policies and Procedures are vital for ensuring that concerns about a 
child/young person are addressed swiftly and in accordance with local guidelines.  It is 
vital that all individuals who work with children/young people know what to do if they 
are concerned about a child.  It is equally important that parents/carers' and young 
people themselves are aware that a group or project addresses concerns about 
children’s safety and well-being. 
 
Bradford Safeguarding Children Board has developed local inter-agency safeguarding 
children procedures for all staff and volunteers working with children and young 
people. Every organisation that provides services for children and young people in the 
Bradford District will need to ensure their staff and volunteers know how to access 
them.  They provide an invaluable source of guidance and information and can be 
accessed at: www.bradford-scb.org.uk 

 
Developing your Child Protection Policy  
 
A Child Protection Policy should be clear and to the point.  It should consist of a series 
of brief statements about how your group or project aims to protect children from harm 
and promote their welfare. The policy needs to be accessible to; Staff/Volunteers; 
Children/Young People; Parents/Carers'.   
 
Child Protection Procedures 
 
Your child protection procedures should contain: 
 

·  Clear step-by step guidance on what  to do, who  to go to and how  to act on 
concerns about a child’s safety/welfare.  

 
·  Guidance on how to recognise the signs and symptoms of abuse. 

 
·  A Named Person who is responsible for dealing with Child Protection issues 

and a deputy available in their absence.  
 

·  A framework for managing allegations made against members of staff. It should 
be made clear children will be listened to and all allegations will be taken 
seriously (see section 4b). 

 
·  A clear process for reporting and recording concerns and information on how 

this will be managed/shared 
 
*See model template on CD* 
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Section 3(b) 
 
Allegations Management 

 
Allegations Management is the new term used to describe the process that should be 
followed if a concern arises about another professional, and/or volunteer.  The criteria 
for the use of allegations management procedures are as follows:  

 
�  A person has behaved inappropriately in a way that has harmed or may have 

harmed a child   
�  A criminal offence has possibly been committed against or related to a child   
�  Behaviour towards a child or children in a way that indicates s/he is unsuitable 

to work with children 
 
     All Local Authorities across the country now have a Designated Officer whose role is        
     to  give advice and guidance to employers; including those within Voluntary       
     Community Sector; liaise with the Police and other agencies and, monitor the progress   
     of cases to ensure that they are dealt with as quickly as possible and, are consistent  
     with a thorough and fair process. 

 
Any allegation made against a member of staff and or volunteer that gives rise to 
concern about their suitability to be working with children and young people must be 
reported to a Senior Manager within the organisation.  It is the Senior Managers role 
to liaise with the Local Authority Designated Officer who will advise on how to 
proceed; whether the matter can be dealt with within the organisation's own structures 
(disciplinary/supervisory) or, whether a multi-agency approach is required (strategy 
discussions). If a criminal offence has occurred the police must be informed. 

 
If the decision is that this criteria is not met and that the issue should be dealt with 
internally by the organisation concerned, then the reasoning and advice will be 
recorded and sent to the Senior Manager and Police Child Protection Unit Inspector. 
Decisions relating to internal procedures are subjected to time scales contained in the 
guidance and the Local Authority Designated Officer will need to be informed of the 
outcome.   
 
*A flowchart of the process for managing allegations against members of staff is 
contained on the accompanying CD* 

 
 

              Bradford’s Local Authority Designated Officer:    01274  434343 
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Section 3(c) 
 
Promoting Confidence in your Group 
 
All parents want to know that their children will be safe when participating in activities 
away from their home environment.  Projects that work with children and young people 
have a responsibility to ensure that their activities are managed safely and everybody 
is aware that action is taken to ensure this happens.    
 
A project that welcomes questions and is open to challenge on its policies/procedures 
creates a healthy and safe environment. Take note, however, if your child protection 
policy and procedures are sitting on a shelf gathering dust they’re probably not worth 
the paper they’re written on!!   Instil confidence and: 
 

�  Let Children Know 
�  Let Parents/Carers' Know 
�  Let Staff Know 
�  Let Visitors Know  

 
Your policies and procedures exist and, that your group is committed to the safety and 
protection of children and young people during all the activities that you run.  
 
Some good practice tips are: 
 
(a) Make your child protection policy statement and procedures form part of your 
induction process for new staff and volunteers … 
 
(b) Ask staff and volunteers to sign to say they have read and understood their 
responsibilities under these procedures … 
 
(c) If you operate from premises, place your policy statement for example, on a notice 
board or in a reception area.  If you are a group that has no premises, you can make 
your commitment known by for example; putting a short statement of your 
commitment in a leaflet/handout that advertises what your group is about….   
 
Consider your own personal experience of taking your child, nieces or nephews to a 
dancing, cricket, football, karate club or crèche… do you ask or think “is it okay to 
leave my child here”? As you drop your child off you see, or are presented with a 
statement/leaflet that immediately addresses those questions and/or thoughts.  Would 
it go some way to put your mind at ease?   
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Section 3(d) 
 
Health and Safety of Children and Young People 
 
Under Health and Safety legislation everyone has a legal “Duty of Care”  
 
The way this duty of care is exercised is by having appropriate policies and 
procedures in place to guide staff, lay down the expectations of your group and ensure 
that safety issues are addressed throughout all your planned activities. Do you have a 
health and safety policy that complies with this duty of care. 
 
Your procedures will need to ensure they cover the following: 
 
·  The building is a safe environment  
·  Any risks are identified and managed 
·  The equipment is safety checked 
·  All Staff/Volunteers are adequately trained 
·  All Children/Young People are appropriately supervised 
 
Other areas that need to be addressed in your health and safety procedures include: 
 

·  Transport Arrangements (Insurances/Licences/MOT/Car Seats) 
 

·  Buildings (Fire Safety/Insurances/Access) 
 
 
For more information on risk assessment/management see: 
http://www.hse.gov.uk/risk/fivesteps.htm.   
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Section 3(e) 

 
 
Accident Prevention 

 
 

      Reducing Unintentional Injuries (accidents) t o children and young people 
 

Unintentional injuries are a leading cause of death and disability to children and young 
people within the UK. The Bradford District has a higher death rate and rate of 
admission to hospital for serious injuries than the national average. It is important that 
projects working with children and young people recognise this and reflect this in their 
policies and procedures to ensure that they effectively prevent unintentional injuries 
where possible. 

 
Children and young people are a vulnerable group at risk of unintentional injury with 
children from disadvantaged backgrounds being particularly vulnerable. Projects 
should ensure that all environments where children and young people are present are 
as safe as is necessary to ensure good quality, safe care is provided.  

 
Policies and Procedures should include: 

 
·  Conducting regular safety audits of any buildings/equipment (see safety checklist) 
·  Having a hot drinks policy 
·  Having a car seat policy and 
·  Having guidelines and procedures for outings / trips 

 
Policies and procedures should be regularly reviewed to ensure effectiveness. 

 
Bradford Safeguarding Children Board is committed to reducing the number of 
childhood accidents within the district and has a dedicated worker in post.  Visit their 
website for links to a wide range of resources and the Accident Prevention Strategy for 
the Bradford District (2008 – 2011) available at  www.bradfordscb.org.uk 
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Section 3 (f) 

                                   
 
Safe Recruitment and Selection of Staff/Volunteers 
 
Safe recruitment practice is about minimising the risk of employing someone who may 
pose a risk to children.  CRB checks alone do not safeguard children and youn g 
people .  A range of safe recruitment processes will contribute to ensuring that 
everybody who works in your organisation is a safe person to be working alongside 
children and young people.  
 
To support safe recruitment practice, new regulations will be implemented in stages 
from October 2009 through a new Vetting and Barring Scheme.  The scheme will be 
regulated by a new departmental body called the Independent Safeguarding Authority 
(ISA) and is due to be phased in from October 2009. Once fully implemented it will 
become a criminal offence to employ anyone (paid/unpaid) who comes into regular 
contact with children as part of their work and/or organised activities, without having 
gone through the appropriate vetting procedures.   

      
     Current guidance on the stages for introduction is as follows:    
 

From October 2009:  The current barring lists (POCA, POVA and List 99) will cease to 
exist and be replaced by two new barred lists (one for children and adults).  Checks of 
these new lists will be made as part of an Enhanced CRB check.  Employers, social 
services and professional regulators have a duty to refer to the ISA any information 
about individuals who may pose a risk.  

 
From July 2010: All new entrants to roles working regularly with vulnerable groups 
and those switching jobs to a new provider within these sectors will be able to register 
with the ISA and be checked.  When a person becomes ISA registered they will be 
continuously monitored and their status re-assessed against any new information that 
may come to light. 
 
From November 2010:   The legal requirement for employees to register with the ISA 
and employers to check their status will come into force in November 2010.  Once 
registered people will get a number and it is portable and lasts a lifetime, unless 
someone becomes barred. 

 
More information on the background to the scheme and its implementation can be 
found at http://www.isa-gov.org.uk/ 

 
In preparation for the scheme’s introduction, and to demonstrate safe practice in all 
areas of recruitment it is a good idea to start developing your procedures now.  
 

See Model Procedure for Safer Recruitment on CD 
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Section 3(g) 

      
Codes of Conduct/Behaviour 
 
Codes of conduct are the expectations of how everyone should behave towards one 
another.   They can also help to identify staff/volunteers for whom further training may 
be appropriate and/or identify those who are not suitable to be working with children 
and young people. Codes of Conduct may set out rules and/or boundaries and it 
should be made clear that they apply to all staff, volunteers, children and young 
people, their parents, carers and visitors to ensure mutual respect.   
 
Without an agreed policy on conduct, no parameters are in place for individuals and 
there is a risk of interpretation.  When responsibilities are written down, communicated 
to everybody involved with the organisation there is no room for misinterpretation. 
 

     A Code of Conduct should:   
 

           ‘Take into account safeguarding concerns including t hose of; bullying,                  
           discrimination, violence, aggression, ab usive behaviour and language.’ 
 

    Wherever possible make them simple and straightforward and do not include too many     
    rules!   Good practice would include the following: 

  
�  Involve children and young people, parents, carers and workers in its development 
�  Include a statement on your organisation’s policy on smoking, alcohol and drugs 
�  Include rules on appropriate physical behaviour and social relationships with 

children and young people 
�  Give people the confidence to carry out their roles and develop positive 

relationships     with children and young people 
�  Avoid creating a negative list of rules but include positive statements about how 

workers are expected to act towards children and young people 
�  Include details of what will happen if a child, young person or paid or unpaid staff 

breaks any aspect of the Code: 
�  Everybody should be given the opportunity to decide and agree on what should 

happen if aspects of the Code are broken 
�  Be supported by an incident book that records whether a child or young person or   

worker is affected by a breach of the Code of Conduct. This will enable you to keep 
a check on repeated patterns of behaviour 

�  Be made known to all paid staff and volunteers, children and young people as well 
as their parents or carers’ 

�  Be displayed or shown to everyone associated with the organisation 
�  Regularly updated and reviewed    (Adapted from: NCVCCO:  Positively Safe 

(2005) 
 
 
* N.B. Bradford Safeguarding Children Board has developed an Anti Bullying Strategy 
for the district – available at: http://bradford-scb.org.uk/documents.htm 
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Section 3(h)  
 
Managing Staff/Volunteers   
 
The effectiveness management of all staff and volunteers within an organisation is 
vital for ensuring that a safeguarding culture is embedded and maintained within all 
practice that involves activities with children and young people. 
 
A key element of effective safeguarding management is about ensuring clear 
communication of the organisations’ values and expectations as well as a strong 
commitment to the ongoing development and support of staff.  This can be achieved 
by: 
 
�  Developing a good staff induction programme:   this is vital for all new workers 

because it provides the opportunity for your organisation to instil its core values 
and expectations in new staff members.  In terms of safeguarding children and 
young people an effective induction will assist new members of staff to understand 
their role and set out the boundaries of responsibility.  It can be used as an 
opportunity to communicate the key policies and procedures of the organisation as 
well as providing the opportunity to identify and specific training needs (this may 
include all new staff undertaking the basic awareness course on child abuse and 
neglect.       *See www.bradford-scb.org.uk 

 
�  Staff Handbook:  a staff handbook is a useful tool for reinforcing the 

communications around core values, what your organisation aims to achieve and 
the expectations of staff. As most small Voluntary Sector organisations are aware 
there is not enough time to orient newly hired employees to their positions and 
communicate all that the employees need to know. A staff manual or handbook 
allows employers to summarise its policies in a format that is easy to communicate 
to everyone concerned. Once distributed, the staff handbook should establish a 
common understanding between employer and employee regarding performance 
standards and workplace behavior.  
 

�  Regular Supervision/Reviews/Appraisals: supervision should take place at 
minimum every 4 weeks for new staff and regularly thereafter (recommended 6 
weekly). Reviews should focus on staff development and training needs and 
include an agreed training plan to address any identified gaps (recommended 6 
monthly). Annual appraisals should draw on the review process undertaken at 6 
months and focus on professional development plans for the future. 
 

It is good practice for organisations that take on volunteers to adhere to the same 
principles as they would a paid employee.  There needs to be clarity about what a 
volunteer can expect from the organisation and what an organisation expects of its 
volunteers.   
 
Good practice for larger organisations that use many volunteers is to adopt a policy 
dedicated to volunteer management. This should include a named person who is 
responsible for managing/inducting/supervision/review and appraisal of volunteers.  



  
 
 

VCS Safeguarding Standards Edition 1 – Page 15 

Section 3(i) 
 
 
Complaints and Compliments 
 
Every organisation should have a policy in place that makes it clear that the 
organisation actively encourages complaints and compliments from 
staff/volunteers/children/young people and their families.  It should be made explicit 
that all complaints will be listened to, recorded and acted upon.  
 
The policy should make it clear that complaints of a general nature need to be 
distinguished from what is widely known as “Whistle Blowing” and/or “Speaking Out”.  
Whistle blowing is about staff/volunteers feeling able to speak out about the practice of 
other colleagues that may raise concern and will need to be dealt with differently e.g. 
“unethical conduct/behaviour” by a worker/volunteer towards a child may need to be 
dealt with under your disciplinary/grievance procedures and/or child protection 
procedures. 
 
It is equally important to have a system for receiving compliments.  Together, 
compliments and complaints provide the opportunity for highlighting areas that need 
further development and, highlighting areas of good practice. 
 
 
See on CD – Model Complaints Policy/Whistle Blowing  Policy/ 
Grievance/Disciplinary Procedures. 
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Section 3(j) 
 
 
 
Sharing/Reviewing Safeguarding Policies and Procedu res 
 
Monitoring and review are vital aspects of good safeguarding practice. Not only 
because of the need to incorporate new legislation and guidance but to ensure that 
the systems in place continue to meet the needs of participants, parents and carers, 
staff and the institution. 
 
Monitoring can take the form of a paper audit of recruitment, selection and vetting 
procedures, or child protection referral and information form. This is to ensure that 
procedures are followed and can highlight training and development  
 
Review can include a paper review against new legislation and guidance but it is also 
an excellent opportunity to engage staff, volunteers, parents/carers and young people 
to elicit their thoughts and ideas. Involving key people in this way can promote a sense 
of ownership, and supports future training and dissemination activities. Focus groups, 
team days and slots in participants’ timetables can be used to gain feedback on 
systems, help identify gaps and strengths and ensure that material is user friendly.  
Review should take place on an annual basis as a minimum. 
 
 

     See on CD - Procedure for Review of Organisational Policies and Procedures 
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Section 4 
 
 
 
 
Self-Assessment Checklist 
 

 
 
 
 
 
 
 
 
 
 
                                                                                                          
                                     

 
 

Policy/ Procedures Yes No To 
Do 

To be Completed  
by Whom 

Date for 
Completion 

Review Date 

Child Protection 
 

      

Safeguarding Policy 
Statement 

      

Risk Assessment & 
Management 
 

      

Safer Recruitment 
 

      

Codes of Conduct 
 

      

Managing Staff and 
Volunteers 
 

      

Complaints and 
Compliments 
 

      

Whistle Blowing       

Grievance/Disciplinary        

Monitoring/Reviewing       
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                   Section 5  

 
  
CD Resource  - To Support the Development of Effective Safeguarding 
Systems 
 
Model Safeguarding Policies/Procedures 
 
·  Protecting Children from Abuse and Neglect 
 
·  Safeguarding Policy Statement 

 
·  Risk Assessment and Management 

 
·  Safer Recruitment                                            
 
·  Codes of Conduct 
 
·  Complaints Procedure 

 
·   Review of Organisational Policies/Procedures 

 
·   Additional Templates 
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Section 6 
 
Local Support for Voluntary Sector Organisations in  Bradford 
 
If you have concern that a child is being harmed as a result of abuse or neglect you 
must not keep these concerns to yourself.   Keeping children safe is everyone's 
responsibility.  You need to ensure that you speak to the appropriate agencies that 
can listen to and record your concern, and then take appropriate action.  
 
In Bradford, these are the numbers that you can ring for advice and to make a referral:  

·  During office hours (8.30 - 5.00 Monday to Thursday, 4.30 on Friday) call 
Children's Social Care Initial Contact Point - 01274 437500 to refer any child in 
need, including child protection concerns. 
 

·  Bradford Area Safeguarding Unit - for consultation about child protection 
concerns - 01274 434343  
 

·  At all other times, Children’s Social Care Emergency Duty Team - 01274 
431010 
 

·  If you have reason to believe that a child is at immediate risk of harm, contact 
the police on 999 

 

Bradford Safeguarding Children Board  
Second Floor, Olicana House, Chapel Street, Bradford BD1 5 RE.  Tel: 01274 434361  
Website: Uwww.bradford-scb.org.ukU 
 
Bradford CVS  
A Central Resource for the Voluntary & Community Sector in Bradford 
19-25  Sunbridge Road, Bradford  BD1 2AY      
Website:   www.bradfordcvs.org.uk 
For Safeguarding Information contact ‘Young Lives Bradford’ -Tel: 01274 722772  
 
  

 
Help Lines  
 
NSPCC Child Protection Helpline  (24 hours):   
To report or discuss concerns about a child’s welfare:  
Tel: 0808 800 5000 or textphone:  0800 056 0566 or email: help@nspcc.org.uk 
 
NSPCC Asian Child Protection Helpline : Tel: 0800 096 7719 
 
ChildLine: Tel: 0800 1111 
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Section 7 
 
National Support Organisations/Resources 
 
ACAS:  ‘Code of Practice on Disciplinary and Grievance Procedures.’  ACAS Reader 
Ltd, PO Box 16, Earl Shilton, Leicester LE9 8ZZ. Website: Uwww.acas.org.ukU 

Barnardo’s:  ‘ Protection from abuse and harm’.  Barnardo's provides a range of 
services to support children at risk and to prevent future harm from neglect, abuse and 
sexual exploitation.   Website: Uwww.barnardos.org.uk/resources.htmU 

Charities Commission: “Finding New Trustees: What charities need to know” 
(CC30).  Provides advice on how to recruit, select, appoint and induct trustees. It has 
sections on vetting trustees prior to appointment and the Criminal Records Bureau 
that answers some of the more common questions. Tel: 0845 300 0218                                   
Website: www.charity-commission.gov.uk/ 

Children England  (Formerly National Council of Voluntary Child Care 
Organisations (NCVCCO): is an umbrella for voluntary childcare organisations' in 
England. Their mission is to ensure the well being and safeguarding of children by 
promoting the voluntary sector's contribution to the provision of services. They 
produced ‘Positively Safe: a guide to developing safeguardin g practices’, 2005 . 
Tel: 0207 833 3319 Website:  HUwww.ncvcco.org 

Child Exploitation and Online Protection Centre (CE OP):  CEOP has an online 
safety centre that provides advice and guidance for both children and adults around 
safer use of the Internet:  Thinkuknow.co.uk 

Churches Child Protection Advisory Service:  is an independent Christian based 
charity working with churches, other faiths and non faith based s in order to help them 
implement safeguards for children. The organisation runs a helpline service providing 
advice and support and to assist with the preparation and maintenance of child 
protection policies. It has produced a range of books, training resources and guidance 
on writing child protection policy and procedures including: ‘Guidance to Churches’ 
(CCPAS, 2003); ‘Safeguarding Children and Young Peo ple: a manual for child 
protection and safe practice’ (CCPAS, 2004) .  Tel: 0845 120 45 50 Website: 
HUwww.ccpas.co.uk 

Criminal Records Bureau:   P.O. Box 91, Liverpool L69 2UH. Tel: 0870 90 90 811 

Website: HUwww.crb.gov.ukU 

Health and Safety Executive :  Five Steps to Risk Assessment.  Available from: HSE 
Books, PO Box 1999, Sudbury, Suffolk CO10 6FS. Tel: 01787 881 164  
Website: Uwww.hse.gov.ukU 
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Independent Safeguarding Authority (ISA): The Independent Safeguarding 
Authority’s role is to help prevent unsuitable people from working with children and 
vulnerable adults. Guidance and information on the development of the new vetting 
and barring scheme can be accessed at the following website: www.isa-gov.org.uk 

National Catholic Safeguarding Commission (NCSC):  The National Catholic 
Safeguarding Commission (NCSC), the independent body responsible for setting the 
strategic direction of the Church’s Safeguarding policies for children and vulnerable 
adults and for monitoring compliance with policies: www.catholicsafeguarding.org.uk 

National Council for Voluntary Youth Services (NCVY S):   Aims to raise the profile 
of youth work, share good practice and influence policy development. It has devised 
safeguarding standards and an accreditation scheme (Sound Systems ) to promote 
and recognise good practice in safeguarding young people. NCVYS has published 
‘Keeping it Safe: a young person-centered approach t o safety and child 
protection’  which is a guide to the standards and implementation of safeguarding 
policy and procedures. Tel: 020 7422 8630   Website: HUwww.ncvys.org.uk 

NSPCC: is a registered charity established to prevent cruelty to children. NSPCC 
INFORM and Consultancy Service - Provides advice and guidance to organisations 
on the implementation of safeguards to prevent abuse; training services are also 
available. They also have a number of publications (also available in Welsh/English) to 
help organisations develop child protection policy and procedures.  The following 
publications are available from: www.nspcc.org.uk/Inform       
Uwww.nspcc.org.uk/consultancyU   Tel: 0116 234 7227  

·  Educare:  The EduCare programme is aimed at anyone who comes into 
contact with children through their work in an educational setting. Available as a 
paper-based or online resource.  

·  Firstcheck (2006) : (Free Download) A step by step guide to help organisations 
prepare child protection policies and procedures  

·  Kidscheck (2005 ): a companion product for children and young people to 
assess their own organisations and contribute to making them safer.   

·  Safetycheck (2006):  a set of standards for safeguarding and protecting 
children in organisations. 

·  Safe communities : A toolkit to protect children and young people will help 
voluntary and community groups get the essentials in place to safeguard 
children they have contact with.  The toolkit is free to voluntary and 
independent community groups working with children.  
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NSPCC Child Protection in Sport Unit:  is a joint NSPCC/Sport England initiative. It 
provides an accreditation scheme for national governing bodies and county sports 
partnerships; provides advice and training to a range of sport and leisure 
organisations and has produced a range of child protection resources for training and 
child protection policy development: including: 

·  Sportscheck:  Standards for Safeguarding and Protecting Children in Sport 
(NSPCC and Sport England, 2003) 

·  Safe Sport Away (ASA and NSPCC 2001). 

Tel: 0116 234 7278 / 7280    www.thecpsu.org.uk 

Royal Society for the Prevention of Accidents  (RoSPA):  Website: Uwww.rospa.comUH   

Safe Children Sound Learning:  Guidance for Madrassas (2004)  
Kirklees Metropolitan Council, Community Education and Regeneration, 7th Floor, 
Oldgate House, Huddersfield HD1 6QW                                  

Tel: 01484 225 385 

Safeguarding Children Partnership:  is a registered charity working with the 
voluntary and community sectors to assist organisations attain SAFE (Safer Activities 
for Everyone) standards. The charity supports and advises with regards to safer 
recruitment, working practices and policies; and it produces resources, information 
packs and training. It also acts as an umbrella body for CRB disclosures.   

Tel: 01379 678961 Website: Uwww.oursafesite.comUH  

The Staying Safe Commitment Scheme:  Charities who are interested in making 
their commitment to safeguarding explicit to everyone may be interested in registering 
for this scheme. 0116 234 7276 (England)      

Tel: 01978 310 192 (Wales) 
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For any support or information relating to Safeguarding Children and Young people 
within the Voluntary & Community Sector contact: 

 
 
 

Information Officer 
Young Lives Bradford 

 
 

Based at: 
 

Bradford CVS 
19-25 Sunbridge Road 

Bradford   BD1 2AY 
 

T:   01274 722772 
F:  01274 393938 

E:  younglivesbradford@bradfordcvs.org.uk 
 

Or visit their website at http://www.bradfordcvs.org.uk 
 
 

 
 

Whilst this project was funded by the  
Children’s Workforce Development Council 
the views and experiences expressed in this 

document are those of the author 
and are not necessarily opinions or 

policies endorsed by CWDC. 
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